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I'b ITIOY «BopoHexkcKHi My3bIKAJbHBIH KOJLIeI:K HMeHH PocTponoBuyei»

1. O0mue moJrosxeHus

1.1. Hacrosmee mnojoXeHWe ONpelenseT Ha3HAuYeHWe, IenH, 3agadd, (QYHKIUH, Ipasa,
OTBETCTBEHHOCTh W OCHOBBI JEATENBHOCTH XO3AWCTBEHHOIO OTJeNa IOCyIapCTBEHHOTO
Groo/KkeTHOTO  MPOdeCcCHOHATBHOTO  00pa3oBaTeNbHOro  yupexaeHHus  «Boporexckuit
MY3BIKaIbHBIH KOJUIeK uMeHH PocTponoBudeity (anee — KOJUIEIK).

1.2. Xo3saiCTBEHHBIA OTAEN OCYIIECTBISET aIMHHHUCTPATHBHO-XO03AHCTBEHHOE oO0ecredeHue
JIeATEeNBHOCTH KOJLIEIKA.

1.3. Xo3sMCTBEHHBIM OTHEN SBISETCS CaMOCTOSTENBHBIM CTPYKTYPHBIM IIOJpas/elICHHEM
KOJLIe/HKa W IOOIUHICTCS HEIOCPEACTBEHHO 3aMECTHTENO IHUPEKTOpA 10 aAMHHHCTPATHBHO-
X03sCTBEHHOH paboTe.

14. B cBoeil neATENBHOCTH XO3SHCTBEHHBIM OTHEI PYKOBOACTBYETCS IEHCTBYIOLIMM
3aKOHOJATEILCTBOM, HOPMAaTHBHO-IIPABOBBIMH aKTaMH M METOJMYECKMMH MarepHallaMHi II0
XO3SMUCTBEHHOMY OOCHY)XKMBAaHHIO, HOpMaMM W IIpaBHJIAMU COJEpXKaHHs, SKCIUIyaTallud H
pEMOHTA 3HaHWil, TEXHUYECKOro o0OpynoBaHWS, HOPMATUBHBIMH JIOKYMEHTAMH IO
COOTFOEHHUIO TTPOTUBOIMHAEMHUYECKOTO PEXUMA, IIPOTHBOIIOKAPHONH OE30I1aCHOCTH M TEXHHKH
0e30MMacHOCTH, OPraHH3aAMOHHO-PACTIOPSIAUTEILHEIMU JOKYMEHTaMH KOJUIEIDKA W HACTOALIHM
IIOJI0KEHUEM.

1.5. JleATenbHOCTE XO3SHCTBEHHOIO OTAela OCYIIECTBIAETCS HA OCHOBE TEKYIIEro H
EPCIEKTUBHOTO TUIAHMUPOBAHMS, COUYETAHHS €JMHOHAYAIUS B PELIEHUM BOIPOCOB CITy:KEOHOH
JNeSTENPHOCTH M KOJUIETHAIBHOCTH IpH HX OOCYXIEHHH, IIEPCOHAIBHOH OTBETCTBEHHOCTH
pabOTHUKOB 32 HaJJIeKallee MCIIOJHEHHE BO3TOKEHHBIX Ha HUX JOJDKHOCTHBIX 00sS3aHHOCTEH.
1.6. PaboTHHKHM XO3SMCTBEHHOI'O OTAENa HA3HAYAIOTCA HA JIODKHOCTH U OCBOOOXKIAIOTCA OT
3aHMMAaeMBIX NOJDKHOCTEH NpHUKa3OoM OHPEKTOpa KOJIEIKa B COOTBETCTBHH C NEHCTBYFOIIHMM
3aKOHOJJATEIIbCTBOM.

1.7 Kpanmudukanuonnsle  TpeboBanus,  (QyHKUHOHAIBHEIE o0si3aHHOCTH,  IIpaBa,
OTBETCTBEHHOCTh DPAOOTHUKOB XO3SMCTBEHHOTO OTAENa PEraaMeHTHPYIOTCS NOIDKHOCTHBIMH
HAHCTPYKUHMAMH, YTBEPKTAEMBIMA JUPEKTOPOM KOJUIESIKA.

1.8. Xo3s#CTBEHHBII OT/IET OCYIIECTBISIET CBOIO EATENLHOCTh BO B3aUMOAEHCTBUH C IPYTUMH

CTPYKTYPHBIMH ITIOAPA3ACIICHUAMHK KOJUICIDKa, a TakiKEe B IIpEacilax cBOed KOMIIETEHIIUH CO
CTOPOHHHMH OpIraHH3alluAMH.



1.9. 3a HeHaIe)Xalmee MCIOJHEHME JOJDKHOCTHBIX OOsg3aHHOCTEH M HapylIeHHe TPYIOBOH
JUCIWILTMEEl PaOOTHHKHA XO3SHCTBEHHOTO OT[EJa HECyT OTBETCTBEHHOCTh B MOPANIKE,
IpeyCMOTPEHHOM JEHCTRYIONIMM 3aKOHOIATEIECTBOM.

1.10. Hacrosimee IMONOMXEHHWE, CTPYKTypa M INTATHOE PAaCHUCAHME XO3SWCTBEHHOIO OTHENa
YTBEPIKIAIOTCSI TUPEKTOPOM KOJIIEKa.

2. OcHOBHBIE 3a1a4H X03AHCTBEHHOI'0 0TAEA

2.1. AIMMHHUCTPATHBHO-XO35HCTBEHHOE OOECHEUEHHE NEATENBHOCTH KOJUIEDKA: TEXHUICCKOEe
oOCIy)KUBaHHE 3MaHWH, MOMEIIeHUH, obOpymoBaHUS (CHCTEM OTOIUICHHS, BOJOCHAOKEHHS,
BEHTHJISIIIMY, 3JIEKTpOceTel u T.1.), MIaHHUPOBaHHE, OpraHu3alis U KOHTPO/Ib MPOBEICHUSI HX
TEKYIIUX ¥ KaIUTAIBHBIX PEMOHTOB, CHAOXEHKE X03AMCTBEHHBIM HHBEHTAPEM.

2.2. OpraHu3alMOHHO-METOIHYECKOe PYKOBOACTBO H KOHTPOJb AEATEIBHOCTH CTPYKTYPHBIX
MOpa3Jie/ieHuil KOJUle/XKa [0 BOIPOCaM XO3SHCTBEHHOIO OOCIY)KMBAaHHS, PAlHOHAIBLHOTO
HCIIONB30BAHMUS MATEPUAIBHBIX K (MHAHCOBBIX DECYpCOB, COXPAHHOCTH COOCTBEHHOCTH
KOJIIeIKa.

2.3. [ToAroToBKa u IpeCTABIEHUE PYKOBOACTBY UH(POPMAIIHOHHO-aHATMTHIECKAX MATepHaIoB
0 COCTOSHHM W IIEPCIEeKTHBAaX pPAa3BUTUS XO3AUCTBEHHOIO OOeCredYeHus [esiTeNbHOCTH
KOJUIe[pKa, pa3paboTKa TPeJIOKEHHH II0 COBEpIICHCTBOBAHHMIO pabOTHI XO3SHCTBEHHOIO
oTaena.

2.4. CoBepIIeHCTBOBAHKE ¥ BHEIPEHHE HOBBIX METOIOB OpraHHu3alliy paboThl, B TOM 4YHCIIE Ha
OCHOBE HCITI0JIB30BAHMS COBPEMEHHBIX HH(MOPMAIIMOHHBIX TEXHOIOTHH.

2.5. VuactHe B TOATOTOBKE M HCIIOJHCHHM YIPABICHYECKHX pEIIeHMM DPYKOBOACTBA IO
BOIIpOCAM aIMHUHUCTPATUBHO-X03SHCTBEHHOTO 00ECIIEYEH S NEATETPHOCTH KOIUIIDKA.

2.6. Koutpons B Tpeneiax CBOed KOMIETEHLIHH 3a COONIOAEHHEM IMPOTHBOIMUIEMUYECKOTO
pekuma, TpaBUll TPOTHBOMOXKAPHOH 0e30acHOCTH, HOPM TEXHHKHM 0Oe30macHOCTH,
CBOEBPEMEHHOE IPUHATHE HEOOXOMUMBIX Mep IPHU BBIABICHHA (PAKTOB UX HAPYITCHHUS.

2.7. DBenenwe TIpeIyCMOTPEHHOH  NEHCTBYIOINMMH  HOPMATHBHO-IIPABOBBIMH  aKTaMH
COOTBETCTBYIOLIEH NOKYMEHTAIHH, IPEIOCTABIEHUE B YCTAHOBJIEHHBIE CPOKH CTATHCTHIECKOH U
HHOM HH(POPMAIHH O JESTEIHOCTH X03IHCTBEHHOI'0 OTAENA.

3. OcHoBHbIe QYHKIHMH X03SIHCTBEHHOI0 0T/Ie/1a

3.1. IlnammpoBaHwe, OpraHW3amWs M KOHTPOIb  AaIMHHHMCTPATHBHO-XO35HCTBEHHOIO
obecneyeHus NeATENLHOCTH KOJUIEKA.

3.2. Xo3siicTBEHHOE 00CTY)KHBaHUE U o0ecledeHne HalJIesKallero COCTOSHHS B COOTBETCTBHH C
[paBHJIaMHd W HOPMaM¥ MPOU3BOACTBEHHON CAHUTAPUH H IIPOTHBOIOXKAPHOM 3alIUThI 30aHUA H
TIOMELIEHUH KOJUIEIPKA, KOHTPOJb 3@ HCIPABHOCTHIO 000pPYIOBaHHUS (OCBELIEHHS, CHCTEM
OTOIIEHUS!, BEHTHIISIIUH U JIp. ).

3.3. YuacTue B MHBEHTApU3al[MM 3[aHUli, NOMEINEHHH, 000pyI0BaHUS B LEIIX KOHTPOJS HX
COXPAHHOCTH U TEXHHYECKOIO COCTOSHMS.

3.4. TlnanupoBaHue TEKYIIUX H KalWTAIbHBIX PEMOHTOB OCHOBHBIX ()OHNOB (31aHHi, CHCTEM
BOJOCHAOMEHUsI, OTOIUICHHS M IPYTHX COOPYKEHHH), COCTaBIE€HHE CMET XO3AHCTBEHHBIX
pacxoios.

3.5. Opranu3anus peMoHTa TOMEIEeHHH, KOHTPOJIb Ka4ecTBa BHITIOIHEH s PEMOHTHBIX paboT.



3.6. ObecneyeHne TOApa3fENeHuil Komleka MeGesnbio, XO3SHCTBEHHBIM HHBCHTAPEM,
WHIUBALYAILHBIME CPEICTBAMHU 3alllUTHI, KOHTPOJb 38 HX PAIlMOHATBHEIM HCIOIBE30BAHHEM,
COXPaHHOCTBIO, IPOBEIEHUEM CBOEBPEMEHHOTO PEMOHTA.

3.7. OdopmneHre HeOOXOOUMBIX NOKYMEHTOB [UIi 3aKIIFOYEHMs JOrOBOPOB HA MPOBEICHHE
paboT ¥ OKasaHue yCIyT CTOPOHHUMH OpTraHHU3alUsIMH.

3.8. IMonydenue M XpaHeHHE KaHIEMSIPCKUX MPUHAIUIEKHOCTEH, XO3IMCTBECHHBIX MATEpHUAlloB,
0GOpyIOBaHHsA, HHBEHTAps, MY3BIKAIbHBIX HHCTPYMEHTOB, O0CECIEYCHHE HMMH CTPYKTYPHBIX
nojpasjeleHuil KOJemKa, Yd4eT HX HCIOIb30BaHHUs, PpAacXOMOBaHMA M COCTABJICHHE
YCTAHOBJIEHHOW OTYETHOCTH.

3.9. KOHTpONb pAIMOHATBHOTO pPACXOIOBAHHMS MaTepHanoB ¥ (UHAHCOBBIX CpPEICTB,
BBIICIISIEMBIX JUIS XO3AHCTBEHHBIX LENEH.

3.10. BrmaroycTpoiicTBO, O3eneHeHHE, YOOpKa TEpPPUTOPHH, IPasTHUYHOE XYIOXKECTBEHHOES
odopmienue acanos 3MaHUN U MPOXOJHBIX.

3.11. XozsiicTBeHHOE 06CTYKABAHHE TPOBOJUMBIX MEPOIIPHSITHHA.

3.12. B cooTBercTBMH ¢ JSHCTBYIOIIMMH IIpaBHIaMM M HOpMaTtHBaMH OpraHH3alHsd
SKCILTyaTal[ii M CBOEBPEMEHHOTO PEMOHTA TEXHHMYECKOTro 00OpyHOBaHMS (3JMEKTPHYCCKHX
ceTelf, CHCTeM OTOIUIEHHs, BEHTHISIIMM H T.I.), Oecnepeboiinoe obecreueHue 3OaHUH U
TMOMELIEHHH KoJIe[ka SIEeKTPOIHEpruei, TEIIoM, BOJOM, KOHTPOIb 338 UX palHOHAIbHLIM
PacXOIOBAHUEM.

3.13. Oprauusaiust u obecriedeHHe MPOIyCKHOTO PeKHMa.

3.14. Tlposenenre MHGOPMALHOHHO-PA3bICHUTENBHON paboThl cpefd pabOTHHKOB KOJUICIKA,
HaIpaBIeHHON Ha 06ecTeYeHre COXPaHHOCTH ¥ COJIEPKAHHUA B MCIIPABHOM COCTOSHUM 3[AHHH,
[OMeIIeH:H ¥ UMYIIEeCTBa KOJLIe/lKa, 6epeXHoe OTHOMEH)HE K HHCTPyMEHTaM, 000pyI0BaHIIO
I 3KOHOMHOE HCTIONB30BAHME MAaTepHANbHBIX ¥ 3HEPreTHYECKUX PECypcoB (3JIEKTPO3HEPIHH,
Terwa, BOJIbI, KAHIIEMIPCKUX IPUHAIUIEKHOCTEH, PACXOIHBIX MATEPHATIOB U T.1L.).

3.15. TIpoBeneHHe MPOTUBOIOKAPHEIX U IPOTHBOIMHAEMHAYECKHUX MEPOTIPHSTHH.

3.16. OcymecTBieHHE B Npelenax CBOeH KOMIIETCHIMH WHBIX (YHKIUHA B COOTBETCTBHM C
HEeNsAMH ¥ 3a1ladaMy KoJUIeKa.

4. IIpaBa 1 OTBETCTBEHHOCThH

4.1. Xo3siiCTBEHHBIN OTIEN UMEET IIPaBo:

- HOJIydYaTh MOCTYIAIONIME B KOJUIEZXK NOKYMEHTHI M HHBIE HH(OPMAIUOHHBIC MaTepHalbl 10
cBoeMy TpOGHIIIO AEATENBHOCTH JUIT O3HAKOMIICHHS, CHCTEMAaTH3HPOBAHHOIO yd4eTa H
HCIIONIB30BaHMs B paboTe;

- 3ampamMBaTh M TOJIydYaTh OT PYKOBOJACTBA KOJUIEMKa M €ro CTPYKTYPHBIX MOJApasieNneHuH
HH(OPMAITHIO, HEOOXOIUMYIO VIS BEIIOHEHUS BO3JIOKEHHBIX Ha HETO 3a1a4 1 QyHKIHH,

- OCYIIECTBIATH B INpeaenax CBoed KOMNETEHIMM KOOPIMHAITHIO MESATETbHOCTH CTPYKTYPHBIX
nopaszieieHuil 1o BOmpocaM aIMHHACTPAaTUBHO-X03SHCTBEHHOTO 00ECIIEYEHNUS;

- BHOCHTH TPE/UIOKEHHUS TI0 COBEPIICHCTBOBAHUIO (OPM H METOMOB pabOThl XO31HCTBEHHOIO
OTJIela | KOJUIe/Ka B LEIOM;

- y4acTBOBAThH B MOGOpE ¥ PACCTAHOBKE KaAPOB II0 CBOEMY NMPOQHITIO AEATENBLHOCTH;

- BHOCHTP TIPEUTOKEHHS] IUPEKTOPY KOJLISIKA TI0 TOBBIIIEHHIO KBATH(UKAIMY, TIOOLIPEHHIO 1
HAIOKEHUIO B3LICKAHMH HAa PaOOTHUKOB X034HCTBEHHOIO OT/IENA;

- Yy4acTBOBaTb B COBEIMAHHAX MPHA PACCMOTPCHHH BOIIPOCOB X03s#cTBEHHOr0 obecreueHus
OeATeJIbBHOCTH KOJUIEKA.



