CBATOXMHA MoanucaHo unPpPoBoi YT1Bepxaaro

noanuncbio: CBATOXMHA
IMuUnusa Smunus feopryesHa Hupexrop I'b [TIOY «BMKP»
Nlata: 2022.02.21 O.I.CesaToxuna
[eoprneBHa 5163710300 «21» eBpans 2022 T.

HOJIOKEHHUE O BYXTAJITEPUHU
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1. O01mume moJ10KeHu s

1.1. Byxrantepusi ABISIETCS CaMOCTOSITEIBHBIM CTPYKTYPHBIM TOAPA3/ICICHUEM
rOCYJapCTBEHHOTO OKOKETHOTO MPO(PECCHOHATBEHOTO 00pa30BaTEIBLHOTO YUPEKICHUS
«BOpOHEXKCKNIN MY3bIKaJIbHBIN KOJUICIK UMEHH POCTpOonoBUYE.

1.2.  byxrantepus co3maercss M JIMKBUIUPYETCA TMPUKA30M PYKOBOAUTENS
OpraHU3alUu.

1.3. Byxrantepuio BO3TJaBIsieT IJIaBHBIA OyXrajitep, Ha3HAYaeMbld Ha JOJKHOCTD
IPUKa30M PYKOBOJUTEISI OpraHU3alUu.

1.4. CoTpynHuku OyXrajaTepuu Ha3HAYaIOTCS M OCBOOOXKIAIOTCS OT 3aHUMaeMOM
JNOJDKHOCTU TPHUKA30M PYKOBOAMUTENS OPTraHU3alMM IO MPEACTaBICHUIO TJIaBHOTO
Oyxranrepa.

1.5. I'maBHBIN OyxranTep Ha3HAYAETCS U OCBOOOKIAETCS OT 3aHUMAEMOM JOKHOCTH
IPUKAa30M PYKOBOJUTEISI OpraHU3alUu.

1.6. B cBoeli neaTenbHOCTH OyXrajnTepus pyKOBOJACTBYETCS:

— JICMCTBYIOIINM 3aKOHOIATEILCTBOM POCCHM M1 HOpMAaTUBHOW TOKYMEHTAIAEH,
pacIpoCTpaHSIONIEHCS Ha JeSTENHHOCTh OyXTalITepuu, CTaHIapTaMu B 00J1aCTH
peryiaupoBaHus OyxXy4era;

— yCTaBOM OpraHu3aluy;

— YYETHOU IOJIUTUKOW;

— HACTOSIIIUM TOJIOKEHHUEM;

— UHBIMU JIOKaJIbHBIMU aKTaMU OpTraHU3alliu.

2. CTpykTypa

2.1. CTpyKkTypy ¥ LITATHYIO YUCICHHOCTh OyXTrajlTepuu yTBEPKAACT PYKOBOAUTEID
OpraHu3aly MO NPEACTaBICHUIO TJABHOrO Oyxrajirepa W IO COTJAaCOBAHHUIO C
PYKOBOJUTEIEM OT/IeJIa KaJpoB.

2.2.  Pacnpenenenne  00sI3aHHOCTEM  MEXAYy COTPYAHUKaMU  OyXrajaTepuu
MIPOU3BOIUTCS TJIABHBIM OyXTajJTepOM.



3. 3apaun

3.1. Ocy1ecTBieHne BHYTPEHHETO KOHTPOJIS COBEPIIAEMBIX (PAKTOB XO35HCTBEHHOU
’KU3HU B MIpeJiesiaX KOMIETEHIUN COTPYAHUKOB OYXTalTEepHH.

3.2. ®opMHpoBaHUE TMOJIHOW M JOCTOBEPHOM HH(MOpPMAIMU O JEATEIbHOCTH
OpraHu3allid M €€ MMYLIECTBEHHOM IIOJIOKEHUHU, HEOOXOAUMOW BHYTPEHHHUM
MOJIb30BaTENIAM  OyXranTepckod  ((MHAHCOBOM) OTYETHOCTH —  PYKOBOJUTEISIM,
yUpeauTeNsiM, COOCTBEHHHMKAM HMYIIECTBA OpraHu3aldd, a TakXke BHEUIHUM
M0JIb30BATENIIM — MHBECTOpPaM, KPEIUTOpaM U JIPYTHMM IOJIb30BaTEIsIM OyXralaTepcKou
(brHaHCOBOI) OTYETHOCTH.

3.3. Oobecneuenue uHPoOpManuend, HEOOXOIUMOM BHYTPEHHUM U BHEIIHHUM
NOJIb30BATENsIM ~ OyXrajTepCcKOW OTYETHOCTH IS KOHTPOJsL 3a  COOJNIOICHHEM
3akoHoJaTenbcTBa Poccuiickoit ®enepanii Ipu OCYIIECTBICHUH CAENOK, COOBITHM,
ornepanui, CBA3aHHBIX C JEATEIbHOCTbIO OpraHU3allud, HUX 11eJ1eco00pa3HOCThIO,
HAJIMYMEM U JIBUPKEHUEM MMYILIECTBA U 00513aTEIbCTB, UCIIOJIb30BAHUEM MaTEPHAIIbHBIX,
TPYJAOBBIX M (DUHAHCOBBIX PECYPCOB B COOTBETCTBUU C YTBEPKIACHHBIMU HOPMAamH,
HOpMAaTHUBAMHU u TUIaHAMHU (MHaHCOBO-XO03SIIICTBEHHOM NEesITEeNbHOCTH,
rOCy/IapCTBEHHBIM 33/IaHUEM.

3.4. IlpenoTBpallleHHe OTPULIATEIBHBIX PE3YyJIbTATOB JIEATEILHOCTH OpraHU3AlNHU U
BBISIBJICHUE  BHYTPUXO3SHUCTBEHHBIX  pe3epBOB  oOecrieueHus ee  (UHAHCOBOM
YCTOWUYUBOCTH.

4. OyHKUnMA

4.1. ®opMHUpOBaHUE YYETHOM MOJUTHUKU B COOTBETCTBHHU C 3aKOHOJATEIHLCTBOM O
OyXranTepCcKOM YYeTe M HaJOrOOOJIOKEHMHM HCXOJs U3 CTPYKTYpPhl U OCOOEHHOCTEH
NEATeIbHOCTH ~ OpraHu3aluy, HeoOXOoJAMMOCTH  oOecrieueHus e¢  (UHAHCOBOM
YCTOUYHUBOCTH.

4.2. PaboTa 10 MOJATOTOBKE M MPUHATHIO paboYero IiaHa c4eToB, (popM NMEepBUYHBIX
YUETHBIX TOKYMEHTOB, TPUMEHSIEMBIX JUIsl OpopMIIeHUS (DAKTOB XO3IMCTBEHHOM KU3HH,
peructpoB Oyxydera.

4.3. Pazpabotka ¢opM TOKyMEHTOB BHYTPEHHEH OyxranTepckoil ((puHAHCOBOIN)
OTYETHOCTH.

4.4. O6ecnieueHne MOpsiIKa MPOBEICHNS MHBEHTAPU3AINil aKTUBOB U 00513aTEIILCTB.

4.5. ObecrneueHrue COOMIOICHUS  TEXHOJOTUM  OOpabOTKM  OyXTanTepcKoi
uHMOpPMAIIH U TIOPSIKA TOKYMEHTO000pOTA.

4.6. HenpepbIBHBIM y4eT aKTHBOB, 00s3aTelbCTB, (PAKTOB XO3SHWCTBEHHOH >KHM3HH,
MCTOYHUKOB (DMHAHCHUPOBAHUS JCATEIHPHOCTA OPTaHMU3AIlH, JOXOJ0B, PACXO/IOB, WHBIX
00BEKTOB ydeTa, yCTAHOBICHHBIX (peepaabHbIMHA CTaHIAPTAMH.

4.6.1. CBoeBpeMEHHOE OTPAKEHUE Ha cueTrax OyXydeTa omepanui, CBSI3aHHBIX C
JBUKEHUEM OCHOBHBIX CPEJICTB, TOBApPHO-MATCPUATBHBIX IIEHHOCTEH W JICHEKHBIX
CPEACTB U T. 1.

4.6.2. VYuer wucnondenuss I[IOX]], BbimosHeHuss padot (yciayr), pe3yiabTaToOB
NESTENIHPHOCTH OpTaHW3alMKM, a TakkKe (PUHAHCOBBIX, PACUETHBIX U KPEIUTHBIX
OIeparrin.

4.7. CBOeBpeMEHHOE U TMpaBWIbHOE 0QOPMIICHUE JIOKYMEHTOB JIJIi OpraHu3aluu U
BelleHUsT Oyxyuera, oOecne4eHHE UX COXPaHHOCTH, O(QOpMJIEHUS U CJaud B
YCTAHOBJICHHOM MOPSIJKE B apXUB.



4.8. CocTaBieHHE HSKOHOMHUYECKH OOOCHOBAHHBIX OTYETHBIX  KaJbKYJSAIUN
ce0ECTOMMOCTH BBINOJIHSAEMBIX padoT (yciyr).

4.9. OGecnieueHre CBOEBPEMEHHBIX U TIOJIHBIX PACYETOB MO 3apabOTHOM IJIaTe.

4.10. IlpaBuibHOE HAYMCICHHE U TEPEYUCICHUE HAJIOTOB U COOpPOB B OHOIKETHI,
CTPaXOBBIX B3HOCOB B I'OCY/IapCTBEHHBbIE BHEOIO/KETHBIC (DOH[bI, MIIATeKEW B OaHKH,
CpeACTB Ha (PMHAHCUPOBAHUE KANTUTAJIbHBIX BIOKCHUH U T. 1.

4.11. Ortuucnenue CpeAcTB HAa MaTEPUAIBHOE CTUMYJIHMPOBAHUE COTPYIHHKOB
OpraHU3aIlUU.

4.12. VYdactue Hapany C JIpYrUMHU CIOyk0aMHU B MPOBEACHUH 3KOHOMHYECKOTO
aHajgu3a  XO3AMCTBEHHO-(PUMHAHCOBOW JEATENIBHOCTH OpTraHU3allMd 10  JIaHHBIM
OyXTaJITepCKOTO YyueTa M OTYETHOCTH B IEJSAX BBIABJICHUS BHYTPHUXO3SHCTBEHHBIX
PE3EepBOB, YCTPAHECHUS TTOTEPh U HEMTPOU3BOICTBEHHBIX 3aTpaT.

4.13. Yuactue B opOopMIICHUM MATEPUAJIOB 10 HEAOCTaUYaM M XUIIECHUSAM JICHE)KHBIX
CPEACTB U TOBApHO-MAaTEPHAIBHBIX IIEHHOCTEH, Mepeaadya B HEOOXOAUMBIX CiIydasix
ATUX MaTEPHUAJIOB B CJIEIACTBEHHbIC U CYJCOHBIC OPTaHbI.

4.14. ObGecrnieueHre CTPOroro COOMIOJEHUS CMET aJIMUHUCTPATUBHO-XO3SIHCTBEHHBIX
U JIPYTUX PACX0JI0B, 3aKOHHOCTH CITMCAHHS CO CUETOB OyXrajJTEepCKOro yuyera HejocTad,
NeOUTOPCKOM 3aJI0/PKEHHOCTH U APYTUX MOTEPh,

4.15. KoHTponab KaccoBOW JUCIUIUIMHBI yIOJHOMOYEHHBIMU COTPYIHUKAMH
Oyxrairepuu B TMpejenax KOMIETCHIIMH, YCTAHOBICHHON JTOJDKHOCTHOW MHCTPYKIIMEH
u nonoxeHussMu banka Poccum.

4.16. CocraBneHue OajlaHca W OIEPATUBHBIX CBOJHBIX OTYETOB O J0XOAaX U
pacxogax cpeactB, 00 MCHOJb30BaHUM OOJKETa, JpPYrol OyXranTepckoil u
CTaTUCTUYECKOM OTYETHOCTH, IPEJCTABICHHUE WX B YCTAHOBJICHHOM IOPSJAKE B
COOTBETCTBYIOIIINE OPTraHbl.

4.17. PaccMOTpeHHE U BU3UPOBAHUE TTIABHBIM OyXTaJITEpOM CIIYXKAIIMX OCHOBAHHEM
JUIsl IPUEMKH U BBIJAYM JIEHEKHBIX CPEACTB, JOTOBOPOB U COTJIAILICHHM, 3aKIIF0YaEMBbIX
OpraHu3alueldl Ha IMOJYyYEHHE WIM OTIYCK TOBapHO-MaTEpHAIbHBIX LIEHHOCTEM W Ha
BBIMIOJTHEHUE PabOT M YCIIYT, a TaKKe JOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBHUHU C
nyHKTaMu 4.2—4.3 HaCTOSIIETO MOJI0KEHUS.

5. IIpaBa

5.1. Byxrantepusi UM€eeT clie1yIOlIHE MpaBa.

5.1.1. TpeboBath OT BCceX MOJpa3[AeiCHUN OpraHU3aIu COOIIOIEHUS TOpsIKa
oopMIIeHUST Omepaluii W TPEACTABICHHUS B YCTAHOBJICHHBIE CPOKHM HEOOXOIMMBIX
JIOKYMEHTOB U CBEJCHUM.

5.1.2. TpebGoBaTh OT pyKOBOJMUTENIEH CTPYKTYPHBIX MOApPA3ACICHUNA OpraHU3aluu U
OTJICJIbHBIX CIEIMAIIMCTOB IPUHATHS MEpP, HAMPABICHHBIX HA 00ECIeUeHUE TPaBUIIbHOM
opraHuzanuu Oyxyyera.

5.1.3. BHocuTh mnpennoXeHuss PYKOBOACTBY OpraHM3allMd O TMPUBICUYECHUU K
MaTepuasbHOW M JAUCHUIIJIMHAPHONW OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ IO
pe3yabTaTaM NpOBEPOK.

5.1.4. He npuHMMaTh K HCHOJHEHUI0O U O(DOPMIICHUIO JOKYMEHTHI MO OIEpalusiM,
KOTOpbI€ MPOTUBOpPEUYAT 3aKOHOJATENbCTBY U YCTAHOBICHHOMY MOPSJKY HPHUEMKH,
XpaHEHUsI U PACXOJOBAaHUS JICHEXKHBIX CPEACTB, TOBAPHO-MATEPUAIBHBIX U JPYTUX



LIEHHOCTEM, a Takke 0€3 COOTBETCTBYIOIIETO PACTIOPSKEHUS TUPEKTOPA OpraHu3aluu U
HavyaJbHUKA IOPUANYECKOTO OTENA.

5.1.5. BecTu nepenucky mo BONpocaM OyXTaJITePCKOTO y4eTa U OTYETHOCTH, a TAKKe
JIPYTUM BOIMpPOCaM, BXOJSAIIMM B KOMIETEHIUIO OyXraaTepuu U HE TpeOyroluM
COTJIACOBAHMS C PYKOBOJMTEJIEM OpraHU3aLUU.

5.1.6. IIpeacTaBUTENbCTBOBATh B YCTAHOBJIEHHOM MOPSIAKE OT UMEHH OpraHU3aluH
[0 BOMPOCaM, OTHOCSIIIUMCSI K KOMIIETEHIIMU OyXrajlTepuu, BO B3aMMOOTHOIICHUSIX C
HaJIOTOBBIMU, (DMHAHCOBBIMU OPraHaMH, OpraHaMU T'OCYJApPCTBEHHBIX BHEOHOIKETHBIX
dboHgoB, OaHKaMH, KPEAUTHBIMH YUYPEKACHUSMH, WHBIMH TOCYAapCTBEHHBIMU
OpraHU3aIUsIMU, a TAKXKE JPYTUMU OPTaHU3AUSIMU, YIPEIKICHUIMHU.

5.1.7. 1o cornmacoBaHHIO C PYKOBOAUTEIEM OPraHU3ALMH MPUBIIEKATh 3KCIIEPTOB U
CHEIUAINCTOB B 00JIacTU OyXrajJTepcKoro ydera JUisi KOHCYJbTallMid, MOJATOTOBKH
3aKJIFOYEHUM, PEKOMEHAALUN U ITPEIIIOKEHUM.

5.1.8. [laBaTh yka3aHusi CTPYKTYPHBIM MOJpa3JeiIeHUsIM OpraHU3aliu 110 BOIIPOCaM,
OTHOCSIIIIUMCSI K KOMIIETCHIIMM OyXTaJTepUU W BBITCKAIOIIUM W3 (DYHKIUNA, KOTOpPHIC
nepeuucieHsl B HactoseM [lonoxxenun.

5.1.9. TpeboBaTh W moONy4aTh MaTepHaibl, WHPOpPMAINIO, HEOOXOIUMBIC ISt
JESTEIBHOCTU OyXTalITepuu, OT CTPYKTYPHBIX NOJIpa3/IeJICHUI OpraHu3aluu.

5.1.10. OOpamarbcs U MOJNy4aTh OT CTPYKTYPHBIX MOJApa3/eNeHU OpraHu3aluu,
TOCYJAPCTBEHHBIX MPEANPUITHH UM YUPSKIACHUNH HEOOXOJAUMYI0 METOJANYECKYIO,
PaBOBYIO M KOHCYJbTAllMOHHYIO TOMOIIb B BBHITIOJIHCHUHU 3aja4, BO3JIOKCHHBIX Ha
OyXrajitepuro.

5.1.11. [laBaTp pa3bsCHEHHs] U PEKOMEHIAIMM [0 BOMNPOCAM, BXOMSIIUM B
KOMIIETEHIMIO0 OyXTalITepHUU.

5.2. I'maBHBIN OyXrajaTep UMeeT CIAeAYyIoIre MpaBa.

5.2.1. B cunydae oOHapyXeHUsI HE3aKOHHBIX JICHCTBUM JTOJKHOCTHBIX JIWII
TOKJIAJbIBaTh O HUX PYKOBOJUTEIIO OpraHU3aluu JJIsl IPUHATHS MED.

5.2.2. BHOCUTh TpENJIOKEHUS PYKOBOJCTBY OpraHU3alMd O [EpPEMEIICHUU
COTPYIHUKOB OyXTaJITepuu, HUX TMOOIIPEHUU 3a VYCHCIIHYyI0 paldoTy, a TaKke
OPEMJIOKEHNUS O HAJIOXEHUU JUCHUUIUIMHAPHBIX B3bICKAHMM Ha COTPYAHUKOB,
HapyILIAIUX TPYAOBYIO JUCLHUILIAHY.

5.2.3. CornacoBbiBaTh C PYKOBOAUTEIEM BONPOCHl HA3HAYEHUS, YBOJBHECHHUS H
MePEMENICHHS COTPYTHUKOB OyXTaaTepHH.

5.2.4. IlpuMeHATh MO COTJACOBAHHMIO C PYKOBOJWUTEIEM OpPraHU3alUd MeEpbI
MOOIIPEHUs] MO0 Mephbl B3bICKaHMS. Mepbl B3BICKAHHS MOTYT HPUMEHATHCS TOT/A,
KOT/Ia COTPYAHHMK OyXraaTepud TOBTOPHO JOMYCTHJI OIMMOKY, TMPUBEAIIYI0 K
(UHAHCOBBIM TIOTEPSM [UJISi OpraHU3AlMH, JIMOO JOMYCTHJI YTEUYKYy HWHGOpPMAIHH,
HOCSIIEH KOH(PUIECHIINAIBHBIA XapakTep.

5.2.5. IlpencraBnsATh pa3HOIJIACUSA PYKOBOJIMUTENID OpPraHU3alMd B OTHOILIEHUH
BEJICHUS OyXyuerTa.

5.2.6. PyKoBOACTBOBaThbCS NUCHMEHHBIMU  PACHOPSIKECHHUSIMH  PYKOBOJMUTENS
OpraHu3alid B CJIy4ya€ BO3HUKHOBEHHUS PA3HOTJIACHM MEXAy PYKOBOJIUTEIEM H
[JIABHBIM OYXTaJITepOM B OTHOILIEHUU BEACHHUS OyXyuerTa.

5.2.7. TpeboBanus OyXxraaTepuu B YaCTH TMOpSAKa OQPOPMIICHUS ONEPANHA |
MpEACTaBICHUS B OyXrajaTepui0 HEOOXOJUMBIX JTOKYMEHTOB M CBEIACHUN SIBIISIOTCS
00s13aTeNIbHBIMU JIJIs1 BCEX MOAPA3AEICHUN OpraHU3alliH.



6. OTBeTCTBEHHOCTH
6.1. CotpyaHuku OyXraaTepuu HECYT OTBETCTBEHHOCTh 3a HaJJiexkallee |
CBOEBPEMEHHOE BBINOJHEHUE (DYHKIIUH, TPEAYCMOTPEHHBIX HACTOSIIIIUM IOJI0KEHUEM, B
npejenax 00sS3aHHOCTEH, BO3JIOKEHHBIX Ha HUX JOJKHOCTHBIMU HWHCTPYKIMSIMU H
HEMOCPEACTBEHHBIMU PYKOBOJAUTESIMH.

7. 3aKII0UYNTEIbHbIEC MOJI0XKEHU A

7.1. laHHBIN JOKYMEHT JAEHUCTBYET A0 €T0 MepecMoTpa.
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