TenedoHnHbIe neperoBopsI ¢ paboToaarenem

COKOHOMHTb BpeMsl M CH/IbI TIpU TOHCKe paboTel Bam momokeT TemedoH. OpHako,
OTCYTCTBHE HaBBIKOB Be/leHUsS Tesie()OHHBIX TIEpEeroBOPOB, HEYBEPEHHOCTh B cebe wiu 0Os3Hb
TMOJTyUUTh OTKa3, MIPUBOAST K He)KeJIaHHIO TM0/b30BaThCsl Teie)OHOM, UTO 3HAUUTeTbHO CHUKAeT
LIaHChI Ha TPYZI0YCTPOMCTBO.

[Tpenmy1iiecTBa Tesle)OHHOTO 3BOHKA:

Tesie)OH MO3BOJISIET 38 KOPOTKOEe BpeMsi 003BOHUTE OOJIbIIIOe KOJTMUECTBO MPEATIPUATHIA U
y3HaThb 00 UMEIOIXCST BaKaHCHSIX;

yMeso, MoJ/b3ysch TeneOHOM, [ake ec/d BaKaHCHsl y)Ke 3aHsTa, MOXKHO IOTy4UThb
JPYTYIO T0/Ie3HYI0 MH(OPMaL|I0, HallpUMep, Y3HaTh, I7ie MOTYT ObITh aHAa/IOTMYHbIe BAKAHCHY;

B Tene)OHHOM pas3roBOpe TIPeTEHJEHT II0Ay4yaeT [IaHC HaWIy4ylMM oOpa3om
IIpe/ICTaBUTh CBOY T10JIOKUTE/IbHbIE CTOPOHBI U CO3/IaTh O cebe Xopolilee BrieyaT/ieHue.

Pasrosop 1o TesiepoHy TpedyeT orpe/e/IeHHbIX HABBIKOB M COOJTIO/[eH A,
00I1[eyCTAaHOB/IeHHbBIX MPAaBHJI:

1. TloaroToBKa K pa3roBOopy [JaeT Bam IaHC B3ATh WHMI[MATHMBY Ha ceOs, BECTH M
KOHTPOJIUPOBATh Pa3roBOp, MO3TOMY >KejaTe/lbHO, UTOObI /JaHHbIe, KOTOphie BbI Oyzere
coobiiate 1o TenedoHy OyayiieMy paboTozaTesto, ObLIM TIATeIbHO TMPOAYMaHbl /10
Hauasia pasroBopa (MoXeT OBITh Zja’ke 3aIltCcaHbl).

2. CHauana Ha/i0 TIpeJCTaBUThCS, YeTKO COOOIIUTh MpUUMHY Bailiero 3B0OHKA U MOMPOCUTh
COeIUHUTSH C Tpe/icTaBuTesieM (GUPMBbI YIIOJTHOMOUEHHBIM BeCTU IepPeroBophbl Mo BOMPOCY
npueMa Ha paborty. OOpaiieHue K paboTozjaTento MO0 WMEHH-OTYECTBY COKpaljaer
TICUXOJIOTUYECKYI0 AWCTAHLIMIO M CO3/IaeT Y Hero MpUsTHOe BIieyatsieHrue o cobeceHUKe
1 0 Cepbe3HOCTU ero HaMepeHHH.

3. PasroBapuBas 1o TesieoHy, CjieiyeT TIOMHUTh, UTO cobeceHUK Bac He BUAWT, TTO3TOMY
0Cc00eHHO BaKHBIMHK [IjIi TIOCTPOeHHUs1 Barero o0Opa3a CTaHOBSTCS TPAaBUIBHOCTH U
BeXX/IMBOCTh Bailleli peuy, NPUATHOCTb UHTOHALUH.

4. He cnenyeT crielidTh MpW pasroBope Mo TenedoOHY, HOBYHO MHGOpPMALMIO MPU TaKOM
B3aUMOJIEMCTBUU Co0OeceHUK yCBauWBaeT MejjeHHee. KpaTko cooOimre o CBoeM
oOpa3oBaHMY, KBa/JU(HUKALUM, OINbITe, HaBbIKaX, JIMUHBIX KauecTBaX, HWHTepecax.
[Tone3sHo TMpOSIBUTH WHWIIMATUBY W y3HaTh, He HY)KHO JIA UTO-JIMOO TIOBTOPHTD,
MPOAUKTOBATb.

5. 3aBoeBaB WHTepec paboTofaresis, TIOTIPOCUTE €ro O BCTpede, TPeAJIOKUTEe, HallPaBUTh
emy Baie pestome. B iyuae oTkasa mnocrapaiTech MOMyuuTh y cobecefHUKa
WH(OPMALMIO O TOM, T/ie MOTYT ObITh WK TIOSIBUTHCS B OyvbKaiiiliee BpeMsi aHa/IOTMUHbIe
BakaHCuU. [IpefyioKUTh 3amucaTh CBOM KOOPAUHATHI.

6. 3akaHuMBas pa3roBOp, HEOOXOJUMO UETKO YSICHUThb A1 cebs, ueM 3aKOHUM/IUCH
TIepPeroBOpbl, COCTOUTCS JIU B Jla/ibHelIeM BcTpeda (re U Korja) wiu TpeOyercs elie
Tesie()OHHBIN 3BOHOK (KOTZIa U KTO KOMY OyZ1eT 3BOHHUT).

7. TlomHuTe, uTO TIpU JIOOOM HCxX0Ae Te/e)OHHLIX TEPErOBOPOB, BEXK/IMBOE TMPOILAHHE
TIOMOXKET 3aKpenuTh TNpUATHOe BrieuamieHWe o Bac. IToGnarozsapute cobecesHuka 3a
roTpayeHHoe Ha Bac Bpemsi.
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